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VIGNAN’S INSTITUTE OF ENGINEERING FOR WOMEN:VISAKHAPATNAM

Joining Report
Date:
To,
The Principal,
Vignan’s Institute of Engineering for Women,
Visakhapatnam.
Subject: Joining Letter
Sir,
In response to your offer/appointment letter vide letter No.. . .......... ... ... ... .. ...
Dated . . .. ... ... ... ... , I would like to report myself on duty in the

forenoon/afternoonof.......................

I thank for providing me the opportunity to serve the institute. I will perform my duties
sincerely, honestly and to the best of my abilities. I therefore, request you to accept my
Joining Letter.

Yours sincerely,

(Signature)

Designation. ...................
Department....................

Dateof Birth. ...................

Principal
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